Tanzania Gemmological Centre

Student Management Information System
(TSMIS)

Admission Flow for New Students

USER MANUAL



NOTE: PLEASE OBSERVE WELL THE BOLDED PARTS WITHIN THE PROCESSES.

Step 1 — Pre-Admission Process

Requirements

1. Your Full Name (First name, Middle name and Last name).
2. Your Form 4 Index Number.

- This number should be written in this format (School No-Exam Number-Year of

Completion)
- Example (NS0110-0001-2025)
3. Username

- Write the name that you should be using to login in the system (Any User Name)

4. Password

- You will use this to login later (Create a login credential)
5. Phone Number
- Must start with +255

Note:

» In program you will select the available program.
» Select Level 4 in level field.

Diagram Flow
Link to access the system https://tsmis.tgc.ac.tz

1. From the provided link above of the system will take you to:

Welcome to TGC

Choose Your Portal

* 5 -

New Student Short Course Student Portal

Apply for admission Professional courses Access your dashboard
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2. Click APPLY NOW button in New Student portal.

Staff Portal

Faculty & admin access

LOGIN


https://tsmis.tgc.ac.tz/

3. After Click the button you will be directed to this page.

Welcome back! Please login to your account

User Name
Password

Forgot password?

SUBMIT

Don't have an account? Apply for admission

4. Then click Apply for admission if you have an account.

5. After clicking link you will be directed to this page:

Register
Please enter your credentials to get started.
FirstName MiddleName LastName
Form IV Examinaticn No Program Level
User Name Password Confirm Password
Phone
+255
SUBMIT

Back to login

o

Fill All Fields as directed in the requirements part above then

7. Submit.

8. You will receive payment details (Application Fee) to your phone number.
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After paying, Payment details will be sent to Admission office.

10. On approval by admission office, Message will be sent to your phone number.

11. Now you can use your Username and Password to Login in your dashboard and

move to step-2.



Step 2 — Final Admission Process
Requirements (MANDATORY).

1. Your passport image size (300x300-1000x1000) pixel
2. Birth Certificate — Scanned and in PDF format.

3. Form 4 CSEE Certificate.

4. Emergence Contacts — The first field in each row must be filled.

Diagram Flow
Part 1

1. After Login in Step-1 Above it will take you to this dashboard

DASHBOARD & Admission/Lodrick  ~

DASHBOARD Personal Details

DASHBOARD
Address Gender

ADMISSION STATUS Profile Photo (max 1MB)
Choose File | avatar jpg

email Date Of Birth Place Of Birth

mm/dd/yyyy O

Birth Certificate CSEE Certifcate Additional Document
No file chosen No file chosen No file chosen
Birth certificate is required CSEE certificate is required

Nationality First language Other Language
Disabled? Disability Type Disability Details

Emergency Contacts

2. From the dashboard part, you need to Fill Required fields in Personal Details and
Emergency Contacts

Note:

» If Required field is not filled it will display a red error message below that field as
shown in the diagram above and the form will not be submitted until all required
fields have been filled.

» In Disabled Field
- Select No if you are not a disabled.

- Select Yes if you are a disabled and fill the Disability Type (e.g. Visibility
Impairment) and Disability Details (e.g., Short Sited) fields.
3. After completion on filling these 2 parts and all required fields have details then
4. click Submit button.



5. After success submission means that your request has been submitted to Admission
office The admission office will go through the detail you filled in order to accept or
reject.

Part 2
This part will display the results after Admission office have accepted/rejected the submitted
details. The status will change from Pending to Admitted or Rejected

e ADMISSION STATUS & Admission/Lodrick
ARD

RegistrationNumber Program Status

DASHBOARD

$0110-0003-2024 Diploma in Gemstone and Jewelry evel [ Acmitted ]

ADMISSION STATUS

Final Note:

» To this step the admission process will be completed the next step visit admission
office for final registration (Only when the Admission Status is Admitted).

For more information Please contact: 0752064332 Lodrick Mselle



